CHECKLIST FOR

REQUIREMENTS TO AUCTION REAL PROPERTY
SEIZED UNDER

ENFORCEMENT WARRANT 

“SEIZURE AND SALE OF PROPERTY” 
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The following checklist has been created to assist in providing requirements to the Bailiff

[    ]     Obtain a Certified Copy of the Enforcement Warrant Seizure and Sale of Property (The Warrant) from the     Court of  Issue

[    ]     Complete a Request to Register Warrant (Form 12) obtained from the Department of Natural Resources (DNR)



[    ]     Lodge Form 12 and the Certified Copy of the Warrant at DNR 

[    ]     Obtain Registration Confirmation Statement showing Warrant is registered over the property

[    ]     Obtain a Property Details Report (IVAS)

[    ]     Request the Court of Issue to issue the Warrant to the Bailiff for Seizure of the Real Property of the Debtor WITH the ATTACHED Registration Confirmation Statement & IVAS 

[    ]     Give written instructions to the Bailiff, (see draft)  signed by the Plaintiff or Authorised Representative, requesting the Bailiff to seize and Sell the Real Property of the Debtor and include an undertaking to satisfy any incurred costs after the expenditure of the Security Fee
[    ]     Attach a cheque for $ 2,000.00 made payable to the respective "Bailiffs Office" (Security Fee)
[    ]     At the Written request of the Bailiff and on receipt of the notice of intention to sell obtain PAYOUT       FIGURES on any mortgages or other encumbrances over the subject property, Local Government Rates and Charges and any Body Corporate levy fees and charges (where applicable) as at the date of Auction

[    ]     At least Seven (7) days before Date of Auction forward PAYOUT FIGURES to the Bailiff  

[    ]     At least Three (3) days before Date of Auction Notify the Bailiff of any monies received by or on behalf of the Judgment Creditor, any additional costs incurred and any negotiations in relation to settlement
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